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FORM HR RM UEST FOR RECORDS RETENTION s‘f- WULE SCHEDULE
(o:1782) To'. .ubmitted to the Records Managemen ivision C 29
Hall of Records ‘ . o .
Commission Hall of Records ‘COI'I‘IMISSIOI‘I l':AoGE s T
1. Requesting Agency 2. Division or Bureau of Requesting Agency
. STATE DUPARTMENT OF HRALTH IURZAU OF ENVIRONMERTAL HYGIENE

3. Authorization Requested (Check only one of the squores ‘below).

A .Dispose of present accumulation. No

additional accumulation is antici-
pated. Records have ceased to have value
to warrant retention.

Establish retention schedule for re-

) cords for which there .is a continuing
* - accumulation. The records will -cease to -
have value to warrant their retentlon after

the period of time indicated.

Microfilm  ond destroy  originals.
Originals if not microfilmed would be

retained for the period of time indicated.

5. Description of Records

6. Recommendation

4. Describe records accurately.” Include title, form number, size of documents, of Hall of Records
Item work or activity to which the records relate, inclusive dates and quantity and Board of Public
No. {cubic or linear feet). Show recommended retention period. Works.
1. | comrespomzwce GF CHIEF GF mmmu N
Quantity:s 6 drawers (9 cnhic fest)
Datess . Juae 1951 « =

File Arrengemants Subject and cMOnological therein

Arnnal Accunulations

2 cubic feat

Disposable Amomnts 2 ocubic feet

thias file 1s with Stats, Fedsral, local
tractors, vendors, ate.
RECOMMENDATIONS RETAIN POR TBREE YEARS

Correspondence congerned with the functions of the Bureau. . Divisicnb
of the Bureal alse naintain correspondence files.

professional and bueiness organizations, angineers. doctom, COfNt=

Correspondence in
and othar state agencles,

APPROVED .
HALL OF RECORDS COMIIITZIOM

AND THEN DESTROY.

\S'l Agency, Division or Bureau Representative

Av\ CQO—»«-.«) - é‘wﬁ

Chief,

Bureau of Management

December 5, 1955

Signature

Title Date

Schedule Authorized as lndiéoted in Col. 6 by Hall of
s Commission.

12/ 2/ 58”
7 Date

Archivist

Wt S &J@@

Disposal Authorized as Indicated in Col. 6 by Board of
Public Works.
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Date Secretary
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